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	Step/Process	Comment by AMC: Checklists can be sorted chronologically or by priority.
	Person Responsible
	Target Date
	Date Completed

	
	Remove existing outlets, etc. (as necessary)	Comment by AMC: Each step in the checklist is stated in active voice with an action word first.
	
	
	

	
	Install false floor
	
	
	

	
	Install electrical wiring and outlets
	
	
	

	
	Install network cabling and outlets
	
	
	

	
	Install security cabling
	
	
	

	
	Reinforce ceiling mount points
	
	
	

	
	Paint room
	
	
	

	
	Install security system
	
	
	

	
	Install ceiling mounts and projectors
	
	
	

	
	Install whiteboards
	
	
	

	
	Install projection screens
	
	
	

	
	Decorate room
	
	
	

	
	Install workstations and other furniture 
(see workstation installation instructions)
	
	
	

	
	Install computers 
(see computer installation checklist)
	
	
	

	
	Install peripherals
	
	
	

	
	
	
	
	

	
	
	
	
	






image1.png
Applied Management Centre




